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ITonoxenne 0 NnepcoHATBHBIX JAHHBIX PAGOTHHKOB
MyHHUHNAJIBHOTO GHOIZKETHOTO0 YU pesKIeHHS
AOMOJTHHTEIbHOr0 00pa3oBaHus
«IMII um. C.B. PaxmanunoBay r.HoBouepkaccka

I. OO0wmmue nosoxenus

1.1. IlomorkeHue 0 MepcOHANBHBIX NaHHBIX paGoTHUKOB (nanee - [TonoxeHue)
yCTaHaBIMBAaeT TMpaBHia paboTel ¢ TIEPCOHATBHEIMU JaHHBIMH paGOTHHKOB
MynununansHOro GIOIKETHOrO YYpeKASHUS IONOJHHTEIBHOTO o0Opa3oBaHus
«IMII um. C.B. PaxmanunoBa» r. HoBouepkaccka (nanee — YupexueHue).

1.2. Ilens paspaborku Hacrosiiero IlonoxkeHus — onpeneneHue nopsijika
00paboTKH MNePCOHANbHBING JAHHBIX B YUPEKICHHH, OGECIIeUeHHUe 3aIIuThl IpaB
U CBOOOX pabOTHMKOB M WHBIX JIHUI NpH paboTe ¢ WX MEPCOHATBHBIMH [aHHBIMH,
B TOM HHC/I€ 3alMTHl IPaB HAa HENMPHKOCHOBEHHOCTh YACTHON JKHU3HHU, JUYHYIO
u cemedHyro TanHy. Hacrosmee ITonmoxenwe He pacmpoctpansercs Ha oOMeH
NEPCOHANIBHBIMY JAHHBIMU PaOOTHUKOB B NOpS/IKE, YCTAHOBJICHHOM (eiepanbHbIMH
3aKOHaMH.

1.3. Hacrosimee ITonoxenne BCTynaer B CUy ¢ MOMEHTA €ro YTBEPKICHUSA
PYKOBOIUTENEM Y YpeKIeHHU.

1.4. Bce paOOTHHKH JOMKHBI OBITH 03HAKOMIIEHBI ¢ HACTOSIIUM IT0NI0KeHHEM.

II.  OcHoBHBIe MOHSITHS M COCTAB NEPCOHATBHBIX AAHHBIX

2.1. lnst ueneit nacrosimero ITonoxeHHs HCMOIB3YIOTCS CIIEIyIOLIUE TEPMUHBI
Y OIpee/IeHHU:

Ilepconanshbie nanuble paGoTHUKA - MHOOBIE CBENSHMS, IIPSIMO WIHM KOCBEHHO
OTHOCSIIMECS K PabOTHHKY M HeOOXOmuMble pabOTOAATENIO B CBA3U C TPYIOBBIMH
OTHOLIEHHUSIMH. ,

O6paboTka nepcoHalbHBEIX JaHHBIX - JI060e AelCTBHE (omepauus) wmm
COBOKYNHOCTE JAEHCTBHH (omepalmii), coBepIIaeMbIX C HCIONB30BAHUEM CpeaCTB
aBTOMATH3allMKd WK Ge3 MCHOoJIb30BaHUS TAKHX CPEACTB C IMEePCOHATLHBIMH
JaHHBIMH, BKJIIOYas cOOp, 3amKch, CHCTEMATH3ALMIO, HAKOTUIEHWe, XpaHeHWe,
yTouHeHHe (OOHOBIIEHHE, HM3MEHEHHE), H3BJEYEHHEe, HCIIOMb30BAHHKE, nepenady
(PacmpocTpareHue, IpPEeAOCTABNEHME, LOCTYI), O0Ge3THYMBaHHE, OIOKUPOBAHHE,
yJaJlleHue, YHUYTOXKEeHHEe NIePCOHATIBHBIX JaHHbIX.

ABTOMATH3MpOBaHHAas 00paloTKa NEPCOHATBHBIX JAHHEIX - obpaboTka
NePCOHAIBHBIX IAHHBIX C IIOMOIIBIO CPEICTB BEIYHCIUTEIBHON TEXHUKH.



KonduneHunanbHOCTh  MEPCOHANBHBIX  JAHHBIX — 00s3aTeNbHOE  JUIsS
COOJIFOICHUS JIUIIOM, MOJYYMBIINM JOCTYI K MEPCOHAIBHBIM JaHHBIM, TpeOOBaHUE
HE JOMYyCKaTh UX PacHpoCTpaHEeHHUs Oe3 coryacusi pabOTHUKA WM HAJIWYUS WHOTO
3aKOHHOTO OCHOBAHMSI.

OO6u1e0CTyIIHBIE TIEPCOHATBHBIE JaHHBIE - MEPCOHAIBHBIC JTaHHBIC, TOCTYII
HEOTPAaHUYEHHOTO KpyTra JIUIl K KOTOPBIM MPEAOCTABJICH C corjacus pabOTHHKA WU
Ha KOTOpHIE B COOTBETCTBUU C (efepalibHBIMU 3aKOHAMHU HE PacIpOCTpaHSIETCs
TpeOoBaHKE O COOMIOAEHUU KOH(PUIECHIIUATBbHOCTH.

2.2. llepeyens uMHQOpMALMK, COCTABIAIOIIEH NEPCOHAJbHBIE JaHHbIC
paboTHHKA:

a) Uadopmanus o paboTHUKE:

- pamunus, UMs1, OTYECTBO, BO3PACT, J1aTa POKICHHUS;

- MACTIOPTHBIE JaHHBIE;

- cBeliecHUsT 00 00pa3oBaHHWM, CHEIUATBLHOCTH, KBaTIU(PUKAILMU, TPYAOBOM
CTaxe, MPeAbIIYIIeM MeCTe paboThI;

- CBEJICHUS O  TOBBIIICHWH  KBamuukamuu ©U  NpodheCCHOHATLHON
NEePEnoArOTOBKE, MPOXO0XKICHUH aTTECTAINH;

- 3aHUMaeMasi JIOJDKHOCTh WIIM BBITIOJTHsIeMast padboTa;

- CBEJICHUS O BOMHCKOM YyUeTe;

- CBEJICHUS O 3apa0OTHOM TUIaTe M MHBIX JOXOJaX paOOTHHUKA;

- CBEICHUS O COIMAIbHBIX TapaHTUAX ¢ JbroTax ¢  OCHOBAHMSIX
UX MPEIOCTABIICHUS;

- CBEJICHHUS O COCTOSIHHH 37J0pOBbsSl paOOTHHKA, O pe3yJbTaTaX MEAUIIMHCKOTO
oOcne0BaHusl, ICUXUATPUYECKOTO OCBUIETETLCTBOBAHUS U T.I1.;

- aJlpec MecTa JKUTEJIbCTBA, HOMEp TeneoHa;

- CBEJICHUS O HAJTMYUU CYITUMOCTH;

- CBEJICHUS O AUCITUIUTMHAPHBIX B3BICKAHUSAX U MPOCTYIKAX;

- CBEJICHUS O TTOOUIPEHUIX PaOOTHUKA,

- cBeZicHUsT 00 0COOOM COIMaIbHOM CTaryce pabdOTHUKA (MHBAJIUIHOCTD,
JIOHOp, OEPEMEHHOCTD, WieH mpodcoro3a u ap.);

- CBEJICHUS O JIMYHOW (MHTUMHOW) M CEMEHHOW >KM3HH paOOTHHKA, BKIIOUAs
JIMYHYIO ¥ CEMENHYIO TalHBIL;

- CBelleHUs 00 00s53aTeTbHOM M JOMOJHHUTEILHOM CTpaxOBaHWM pPabOTHUKA
1 YICHOB €r0 CEMbH;

- COZIEp)KaHUE TPYAOBOIO JOTOBOPA, TPYAOBOM KHWKKH, MPUKA30B, JIMYHOU
KapTOUYKH, XapaKTEPUCTUK U WHBIX KaJ[POBBIX JOKYMEHTOB, KaCAIOIINXCS PAOOTHHKA;

- Ipyrue cBeAeHUs1 0 paOOTHHUKE.

0) Uudopmarus o cemeitHOM MOI0KEHUN PaOOTHUKA U WICHAX €r0 CEMBU:

- 0 HAIUYHUH JICTEH;

- 0 COCTOSIHUU 3/I0POBbS YJICHOB CEMbH;

- 0 HaJIMYUU y pabOTHUKA M>K/IMBEHIICB;

- 0 HEOOXOJUMOCTH yX0/1a 3a OOJbHBIM YICHOM CEMbHU;

- 00 YCBHIHOBJICHUH (YOUYEPEHUH );

- 00 uHBIX (paKkTax, NAIONIUX OCHOBAHHWE JJIsl MPEJOCTaBICHUS paOOTHUKAM
rapaHTHi U KOMIIEHCAIlUH, IPEIyCMOTPEHHBIX 3aKOHOAATEIHCTBOM.

l. 3amnTa NEPCoOHAJTBHBIX JAHHBIX



3.1. IlpuHuunsl 00pabOTKH U 3aIIUTHl NEPCOHATBHBIX JAHHBIX B YUPEXKICHUN

- cOop u 00pabOTKa MEPCOHANBHBIX JAHHBIX OCYIIECTBISIOTCS B TOPSJIKE
U B LIEJIAX, TPEAYCMOTPEHHBIX 3aKOHOIATEIHLCTBOM U HacTosmuM [lonoxeHuem;

- IEpCOHAJIbHBIE JaHHBIE HE MOTYT OBITh MCIOJIb30BaHBI JJIsI OCYIIECTBICHUS
KOHTPOJISI 3a TOBEJCHHEM pabOTHHKA, B IENAX JAUCKPUMHHAIIUU, NPUUYUHECHUS
MOpaJIbHOTO W (WJIM) MaTepHaIBLHOTO yIiepOa, 3aTpyAHEHUs B peaju3aliu IpaB
U cBOOO[I;

- oOecrieueHust KOH(OUICHITUATLHOCTH IEPCOHATBHBIX JAHHBIX;

- HEJIOMYCTUMOCTh 310ynoTpedaeHus IpaBoOM npu o0paboTke
U TIPEOCTABJICHUHU IEPCOHAIBHBIX JJAHHBIX.

3.2. 3amuTa nepcoHaNIbHBIX JAHHBIX OCYIIECTBISETCS B IEAX:

- IPEAOTBPAICHUS YTEUKH, XUIIECHUS, YTPAThl, UCKAKEHUS, TIOJIJICITKA ¥ WHBIX
HEIMPaBOMEPHBIX IEUCTBUIN ¢ HHPOpMAITUEH, COCTABIISAIONICH IEPCOHAIBHBIC IAHHBIC,

- IpeAOTBpAIeHUsT Yrpo3 ©O€30MacHOCTH JMYHOCTH pabOTHHKA, YIICHOB
€ro CeMbH;

- 3aIUTHl KOHCTUTYLIMOHHBIX TMpaB IpakJaH HAa COXpPAHEHHUE JTUYHOU TaWHBI
¥ KOH(PUACHIIMATLHOCTH TIEPCOHATBHBIX JIAHHBIX

- obecrieueHue rnpaB pabOTHUKOB B 00JIACTH NMEPCOHAIIBHBIX JAHHBIX;

- obecrnieueHns COXpaHHOCTH UMYIIECTBA paboToaaTeNst U paOOTHUKOB.

3.3. PaGoronarens MpUHUMAET CIEAYIONIME MEPHl MO 3aIIUTE MEePCOHATBHBIX
JTaHHBIX:

- pa3paboTKa HOPM O 3alIUTE MEPCOHABHBIX JIaHHBIX;

- OIIpelieTIeHue W 3aKperieHue IMepevyHs uHGOpMaIMi, COCTaBISIONIEH
NepCOHAJIbHBIC IaHHBIE;

- OTpaHMYEHUE JIOCTyNna K HWH(OpPMAIMU, COCTaBISIONEH TepCOHAIbHBIC
JaHHBIE, MOCPEICTBOM YCTAHOBJICHUS TOpsAIKa OOpalieHusi ¢ 3Toil uHpopmaiuen
¥ KOHTPOJISI 32 €ro COOJII0/ICHUEM;

- BEJICHUE y4YeTa JIMIl, TOJYyYMBIIUX JOCTYN K HH(POPMAIIMH, COCTABISIONICH
nepcoHaJIbHbIC JaHHBIC, U JIMI, KOTOPBHIM Takas WH(popMalus Oblia MpenaocTaBieHa
WM TIepe/aHa,;

- IPUMEHEHNE CPEJCTB M METOJOB TEXHHYECKOW 3aluThl HH(OpMaIuu
(ycTaHaBIMBaeT 3aMKH, PEIIETKH, Pa3IMYHbIC MEXaHHUECKHE, IIEKTPOMEXaHUIECKUE
U 3JIEKTPOHHBIE YCTPONUCTBA OXPaHBI).

3.4. Jluna, obs3aHHBIC O0CCIEYMBAaTh KOH(MHUICHIHMAIBHOCTh TEPCOHAIBHBIX
TAHHBIX.

3.4.1. Jluna, wumeromme JOCTYN K TIEPCOHAIBHBIM JIaHHBIM, W JIWIIA,
OTBETCTBEHHBIC 3a MX 00PaOOTKYy, JOKHBI MPUHUMATh MEPHI, MPEMATCTBYIOIINE
O3HAKOMJICHUIO C TMEPCOHAIBHBIMUA JAaHHBIMH JIMI, HE WMEIOINX JOCTYyIa
K TIEPCOHAIBHBIM JTaHHBIM.

3.4.2. K  nuumam, 00s13aHHBIM o0ecrneynBaTh KOH(UICHIINATIBHOCTh
MIEPCOHATLHBIX JAHHBIX, OTHOCSTCS

- PYKOBOJUTENb Y UpeKIACHUS;

- 3aMECTUTEIIU PYKOBOJUTENSL Y UpeKaCHUs;



- CeKpeTapb, paOOTHUKU KaJpOBOM CIyXObl, OyXraaTepuu, OCyIIECTBISIONINE
noyjxyyeHve, 00pabOTKy, XpaHEHUE, HUCIOJIb30BaHUE U TepeAady MepCOHATbHBIX
JTaHHBIX.

KoHkpeTHBII IepedeHb JUIl, TOMyYarIuX JOCTYI K MePCOHAIBHBIM JaHHBIM
1 OCYIIECTBIISAIONINX UX 00pabOTKY, yTBEPKIACTCS MPUKA30M JUPEKTOPA U XPAHUTCS
B OTIene KaapoB. B mpukaze ompeAenstorcsi OCHOBAHMUS W IEJIU TOJYYEHUS
1 00pabOTKHM TMEePCOHAIBHBIX JTAHHBIX, CPOKU HCIOJB30BaHUS, YCIOBHS W APYTHE
TpeOOoBaHUsI.

3.43.C nuuamMu, MNOJIYYalOUMMU JOCTYH K [EPCOHAIbHBIM JaHHBIM
U OCYIICCTBIISIONUMU 00pa0OTKy MEPCOHATBHBIX JAaHHBIX, 3aKIIOYAIOTCS TPYIOBHIC
JOTOBOPHI W (WJIHM) JIONOJHUTEIBHBIC COTJIAIICHHS K TPYIOBBIM JOTOBOpaM
¢ ycaoBueM 00 obecrieueHnH KOH(DHUICHIIMATLHOCTH IEPCOHATBHBIX JaHHBIX.

Ecnu BeIMOHEHWE pabOTHI CBS3aHO C JOCTYNIOM K KOH(MUICHIIUATBLHOU
uHpOpMAIMKM, a JIMIO OTKAa3bIBaeTCs OT TPUHATUS Ha cels 00s3aHHOCTEH
0 00CCICUYCHUIO KOH(PUACHIIMAIBHOCTA CBEJICHUW, TPYJAOBOW JOTOBOpP C TaKUM
pabOTHUKOM HE 3aKJIH0YaeTCsl.

3.5. Opranu3zanus u BeieHUE KOHPUACHIIMATHLHOTO JeJI0NPOrU3BOICTBA.

3.5.1. Bce JOKyMEHTBI, COJAEpXallhe TEePCOHAIbHBIC JaHHBIC, JTOJDKHBI
COXPAHSTBCS B PEKHME KOH(PHUACHIIMAIBHOCTH W OBITHh JOCTYIHBIMH TOJBKO TEM
JUIaM, KOTOPbIE UMEIOT JIOMYCK K TAKHUM CBEJIEHUSIM B CHITy UCIOJIHEHUS UMHU CBOUX
TPYIOBBIX 00s13aHHOCTEH. OpraHu3anus KOH(PHUIESHIIMAIBHOTO EJIONPOU3BOICTBA
JOJIKHA MCKJII0YaTh O3HAKOMJICHUE C TIEPCOHAIBHBIMH JIAaHHBIMU JIUI], HE UMEIOIIUX
TaKOro JOCTYyIIA.

3.5.2. [Ipu paboTe ¢ MOKyMEHTaMH, COACPKAIIUMHU TEPCOHAIbHBIC JTaHHBIE,
3arnpeniaeTcs:

- JIeNaTh BBIMIMCKH 0€3 COOTBETCTBYIOIIETO pa3pelieHusi PYKOBOIUTEIS
YupexneHus;

- 3HAKOMUTH C TAKUMHU JJOKYMEHTaMHU HEYIOTHOMOYEHHBIX JIUI;

- ICTIONIb30BaTh MH(OpMAIMIO M3 TaKUX JOKYMEHTOB B  OTKPBITBHIX
COOOIICHUSIX, JOKIJIA/IaxX, MEPENUCKe, PEKIIAMHBIX U3IaHUSIX;

- OCTaBJIATH O6€3 mprCMOTpa Ha pabodeM MECTE TaKhe TOKYMEHTHI.

II. OOpaGoTka nmepcoHAJbHBIX JaHHBIX

4.1. O6paboTKa MepCOHANBHBIX JAaHHBIX OCYIIECTBISICTCS B IENSIX:

- 0(hOpMIICHUS TPYOBBIX OTHOIIICHUH;

- OIUTATHI TPYAAQ;

- oOecrieueHnsI COXpPaHHOCTH UMYIIECTBA;

- PEIOCTABIICHUSI YCJIOBUI TpyAa, TapaHTHl W JbrOT, MNPEAYyCMOTPEHHBIX
HOPMAaTUBHBIMH IIPABOBBIMU aKTAMHU, KOJJIEKTUBHBIM JIOTOBOPOM (IIPU €0 HATUYHH),
COTJIALICHUSIMU, JIOKAJTbHBIMU HOPMATUBHBIMU aKTaMH, TPYJAOBBIMH JOTOBOPAMU;

- obecrieueHust JINYHOM 0€30MacHOCTU PA0OOTHUKOB M O0YyYaIOUIUXCS;

- oOecrieueHre 0e30MacHbIX YCIOBUHM TPy U T.1I.

4.2. TpeGoBaHus K 00pabOTKE MEPCOHATBHBIX JaHHBIX.

4.2.1. O6paboTka TEpPCOHANBHBIX JAHHBIX PAOOTHUKOB OCYIIECTBIISIETCS
C UX MUCBMEHHOTO COTJIACHSI.



4.2.2. IlucbMeHHoe coriacue pabOTHMKAa Ha O0O0pabOTKy MEpPCOHANbHBIX
JTAHHBIX BKJIIOYAET B ce04:

- HAUMEHOBAHUE U IOPUANYECKUN aipec Y UpeKICHUS,

- (hammnnio, UM, OTYECTBO, aapec paOOTHUKA, JOKYMEHTHI, YAOCTOBEPSIOLINE
JUYHOCTH (HOMEp, CBEJICHUS O 1aTe BbIAA4M JOKYMEHTA U BBIJIABILIEM €0 OpraHe);

- IeTb ¥ c10c00 00pabOTKU MEPCOHANIBHBIX TaHHBIX;

- IepeYeHb JIaHHbIX, Ha 00pa0OTKY KOTOPBIX 1a€TCS COTJIACUE;

- [IEPEYECHb JEUCTBUM, HA COBEPILIEHUE KOTOPBIX JA€TCs COIIacue;

- CPOK, B TEUEHHUE KOTOPOIO IEUCTBYET corjacue, MOpsJoK €ro OT3bIBa.

4.2.3. OOpaboTka NEpPCOHAJIBHBIX JAaHHBIX 0€3 coriacusi pabOTHHKA MOXET
OCYIIECTBIISITHCS B CIEAYIOLIUX CIIyqasiX:

- IEpCOHAJIbHBIE JaHHbIE SBIIAIOTCS OOLIEAOCTYTHBIMH;

- B CTAaTUCTUYECKUX WJIM HHBIX HCCIEOBATENbCKUX LENSAX MPU YCIOBUHU
0053aTeNBHOT0 003 IMYNBAHUS IEPCOHATBHBIX TAHHBIX;

- JUTS 3QIUTHI JKU3HHU, 37]0POBBS WM WHBIX XKU3HEHHO BaKHBIX WHTEPECOB
paboTHHUKA, €CITU TOJYYUTh €0 COTJIache HEBO3MOXKHO;

- €CJIU TIEpCOHAJIbHBIC JAaHHBIE MOJIeKAT ONMYOIMKOBAHUIO HIIK 00513aTEIbHOMY
PaCKpBITHUIO B COOTBETCTBUHU C (PejiepabHbIM 3aKOHOM;

- B JIpYTUX Cly4dasX, IPe1yCMOTPEHHBIX 3aKOHOIaTEILCTBOM.

4.2.4. be3 cornacust pabOTHUKOB Ha O(hULIMATIBLHOM caiiTe YupexaeHus B CeTU
WuTepHeT pasmerniaercs cieayrouias nHGopManus, cojepxaiias UX NepCOHATbHbIE
JaHHbIE!

dammwinsg, uMs, OTYECTBO M aApPEC IJIEKTPOHHOM TMOYTHl PYKOBOIUTEIS
YupexneHus;

(ammwiny, MMEHa, OTYECTBA U aJpec IIEKTPOHHOH IOYTHl PYKOBOIUTENEH
OTJIEJIOB U IPYTUX CTPYKTYPHBIX MOJIpa3iesIeHuH;

UHpopMaIMsl O TEPCOHAJBHOM COCTaBe MEeAarornyeckux pabOTHUKOB,
uxX ¢GaMuwInM, UMEHA, OTYECTBA, 3aHMMaeMble JOJDKHOCTH, YPOBEHb 00pa3zoBaHUS,
KBaJU(UKALMU, HATMYME YUEHOH CTENEHHU, YIEHOI'O 3BaHHU.

4.2.5. He Ttpebyercs TmoOdydyeHHE CcOIIacUsl TEJarornyeckux pabOTHHKOB
Ha 00pabOTKy HX NEPCOHAIbHBIX MJAHHBIX B LENAX MPOBEACHUSA aTTECTAllUU
JUIS YCTaHOBJICHUS KBAIN()UKAIIMOHHBIX KaTErOPHIA.

4.3. [lomydeHue nepcoHaNbHBIX TAHHBIX PA0OTHHUKOB.

4.3.1. Bce mepcoHanbHble JaHHbIE pabOTHHKA CIEAyeT NOJy4yaTb y HEro
caMoro.

4.3.2. Ecnin mepcoHanbHble JaHHbIE pa0OTHUKA BO3MOXKHO MOJYYUTH TOJBKO
y TpeTbei CTOPOHBI, TO PabOTHHK JOJKEH OBbITh yBEIOMJIEH OO0 3TOM 3apaHee
Y OT HETO JIOJIKHO OBITh MOJy4YE€HO NUCBMEHHOE COTJIacHe.

PaGoTHUK AOMKEH OBITh YBEJOMJIEH O LENAX, MPEANONaraéMbIX HUCTOUYHUKAX
U crnoco0ax TMOJNIy4eHUsI €ro TMEepCOHANbHBIX JAHHBIX, a TaKXe O XapakTepe
MOJIJICKAIINX TOJIyYeHHUIO CBEIECHUN M TOCIEICTBUSX OTKa3a JaTh MHUCHMEHHOE
corjacue Ha MNOoJy4YeHUE TaKUX CBEICHUM.

4.3.3. B nporecce TpyaoycTpoicTBa OT paOOTHHKA MOTYT OBITH 3aTPeOOBaHbI
TOJIBKO T€ JOKYMEHTbl M CBEIEHUS, KOTOpbIE€ MPEIYCMOTPEHbl 3aKOHOM
Y HEOOXOJIMMBI B CBSA3H C BBIIIOJIHEHUEM PAOOTHI.

[Ipu 3aKIt0UE€HUH TPYJOBOTO AOrOBOpa PaOOTHUK JOJIKEH NIPETOCTABUTD:



- MACTIOPT WJIU UHOM JJOKYMEHT, YAOCTOBEPSIOUINNA TUYHOCTE;

- TPYIOBYI0 KHUXKY, 3a MCKJIIOYEHHEM CJIydyaeB, KOrja TPYIOBOM JIOrOBOP
3aKJIIOYAETCs] BIEpPBbIE WM pAOOTHUK TMOCTynmaeT Ha padoTy Ha YCIOBHUAX
COBMECTUTEIIbCTBA;

- CTPAXOBO€ CBUJIETEIBCTBO TOCYAAPCTBEHHOIO IMEHCHOHHOTO CTpPaXOBaHUS,
3a UCKJIFOUCHHMEM CITy4aeB, KOTJla TPYAOBOM JOTOBOP 3aKIFOYAETCS BIIEPBBIE;

- IOKYMEHTBl BOMHCKOTO yueTa (JJi1 BOEHHOOOS3aHHBIX W JIWII, TOAJIeKAIUX
MPU3bIBY Ha BOEHHYIO CITYKO0Y);

- TIOKyMEeHT 00 o00pa3oBaHUM WIM HAJIMYUM CHEHUAIBHBIX 3HAHUH,
3a UCKIIOYEHUEM Cclly4aeB, Kkorja paborta He TpeOyeT COOTBETCTBYIOIIETO
00pa3oBaHUs WU CICIMATBHBIX 3HAHUN;

- CpaBKy 00  OTCYTCTBUM  CYAMMOCTH, TPEKpalleHUd  yroJOBHOTO
peciieIOBaHMs M0 PEaOMIIUTUPYIOIIUM OCHOBAHUSIM;

- MEIMIIMHCKOE  3aKJtoueHHe (MEAMIIMHCKAash KHIKKA) 00 OTCYTCTBUU
MEJUIIMHCKUX TPOTUBOIMOKAa3aHU 11 paboThl B 00pa30BaTEIBLHOM YUPEKIACHUU
(1 megaroru4eckux paboTHUKOB).

[Ipu 3akmrodeHWW TPYAOBOTO JIOroBopa (QopMupyeTcs JUYHOE JEN0
pabOTHMKA, B KOTOPOE TOJANIMBAIOTCS KOMHUM TIPEJAOCTABICHHBIX JIOKYMEHTOB.
B nuunyro kapTOUKy BHOCSITCS CBEICHUS, MIPEOCTABICHHBIC pAaOOTHUKOM.

4.3.4. Tlonyuenue cBeieHUl 0 paboTHHUKE (OEpeMEHHOCTh, WHBAIUIHOCTD,
BpeMEHHAsi HETPYAOCIOCOOHOCTh, OOy4YeHHE B YYEOHBIX 3aBEJEHUSAX HAYaJIbHOTO,
CPEIIHEer0 M BBICHIETO MPOo(ecCHOHAIBLHOTO 00pa3oBaHusl, WIEHCTBA B MPO(CO03HOMN
OpraHu3allid U Jp.) U WIeHaX €ro CeMbH (HaJIMYHUEe HECOBEPILICHHOJETHHUX JIETEeH,
OOJBHBIX 4YJIEHOB CEMbH, KOTOpPbIE HYXKIAIOTCS B YXOJ€ W Jp.) JOIyCKaeTcs
UCKITIOYUTENBHO JIJIS1 IPEIOCTaBIEHUSI pAOOTHUKY TapaHTHH, KOMIIEHCALIUNA U 1P yTHX
JBIOT, TMPEAYCMOTPEHHBIX  TPYIOBBIM  3aKOHOAATEIICTBOM,  KOJIJICKTHBHBIM
JOTOBOPOM (IIPU €r0 HAJMYWH), COTJIAIIEHUEM, JIOKAJbHBIM HOPMATHBHBIM aKTOM
WIH TPYJIOBBIM JIOTOBOPOM.

4.4, TTepenaua nepcoHaabHbIX JaHHBIX.

4.4.1. TlepcoHanbHbIC JTaHHBIC PAOOTHUKA MOTYT OBITH IE€pEJaHbl TPETHUM
JUIAM TOJBKO C €ro MHCbMEHHOI'O COIJIACHSl 3a MCKJIIOYEHUEM CIIy4yaeB, KOorja
ATO HEOOXOAMMO B IENSIX MPEAYNPEKACHUS YTPO3bl KU3HU U 30POBbI0 PAaOOTHUKA
WM TIPEyCMOTPEHO (penepaabHbIM 3aKOHOM.

4.4.2. be3 mMHCHbMEHHOTO coOrjacusi paOOTHUKA €ro TEePCOHAIBHBIC JaHHBIC
MPEAOCTABISIOTCS:

- B [lencuonnsrit honn Poccuiickoit denepanuu;

- B @enepanbublil POHT 0053aTENBHOTO METUIIMHCKOTO CTPAXOBAHUS;

- B ®oHJ connaibHOro cTpaxoBanus Poccuiickoit denepanuu;

- B BOGHHBbIE KOMHUCCAPUATBHIL;

-B Jpyrue OpraHbl M VYYpPEXKIEHUS B CiIyyasx, MPEIyCMOTPEHHBIX
3aKOHO/IATEILCTBOM.

4.4.3. Tlepenaya  MEepCOHANBHBIX  JaHHBIX  PAaOOTHUKOB  YUpEKIACHUS
MPOU3BOJUTCS B TOPSIAKE, HCKIIOYAIOIIEM HEMPABOMEPHOE HX HCIOJIb30BAHUE
Y HECAHKIMOHUPOBAHHBINA TOCTYH K TaKOW MH(GOPMAIIUU.



4.4.4. TlpenocraBiieHHEe  TEPCOHANBHBIX  JIAHHBIX  PAaOOTHUKOB  YJIEHAM
BBIOOPHOTO oOpraHa MEpBUYHOM NPOPCOIO3HOW OpraHu3alUu OCYILIECTBISAETCS
B MOPSIZIKE U B CIIy4asiX, IPETYCMOTPEHHBIX 3aKOHOJATEIbCTBOM.

4.5. XpaHeHue NepCoHaNbHbIX TAHHbIX.

4.5.1. Bce IIEPCOHAIbHBIE  JAHHBIE  XpaHATCA B HEJOCTYITHOM
JUIsl HEYTIOJIHOMOYEHHBIX JIUIl MeCTe (B CHELHAIbHBIX BBIIECICHHBIX ISl XpaHEHUs
JOKYMEHTOB IOMELIEHUSX, B ce(pax UM MHBIX 3aKPBIBAIOIINXCS HA 3aMOK IIKadax).

4.5.2. B opranuzanuum oOecleyuBaeTCsd XpaHEHHE TIEPBUYHOM Yy4YeTHOM
JOKYMEHTALIMH 110 YYETy TpyZAa U €ro OIjiaThl, JTOKYMEHTOB IO YUYETY UCIOJIb30BaHUS
paboyero BpeMEHHM, a TaKK€ HHBIX JTOKYMEHTOB, COCTAaBISIOIIUX MEPCOHATbHBIC
JnaHHble  paOOTHUKOB. JIOKYMEHTBHI, COJEpKallde I[epPCOHANIbHbIE JaHHBIE,
neperaTces B apXuB B CPOKH, peyCMOTPEHHbIE 3aKOHOM,
U B COOTBETCTBHM MPOIIEAYPOH, YCTAHOBIEHHOW HOPMATUBHBIMU aKTaMHU.

I11. IIpaBa u o0si3aHHOCTH PA0OTHHUKA B 00,1aCTH 3a1UTHI U 00pPadOTKN
NMEePCOHATbHBIX JAHHBIX

5.1. PaboTHuK uMeeT npaBo Ha'

- IOCTYII K CBOUM IEPCOHAIBHBIM JaHHBIM;

- mojaydyeHre wHpoOpMaIMu O crocobe, MOpsaKke W IelsX 0O0paOOTKH CBOMX
NEPCOHATBHBIX JAHHBIX;

- yTOYHEHHWE CBOUX TEPCOHAIBHBIX JAHHBIX, WX OJOKMpPOBaHUE WM
YHUUTOKEHHE B CJydae, €CIM I[EePCOHAJIbHbIC JaHHBIC SBISIOTCS HEMOIHBIMH,
yCTapeBIIMMHU, HETOYHBIMH, HE3aKOHHO TIOJIYyYCHHBIMU WJIM HE SBISIOTCA
HEOOXOAUMBIMU IS 3asIBJICHHOM 11711 00padoTKH;

- 3aIIUTy OT HEMPABOMEPHBIX JeHCTBHM (0e31elCTBUI) B OTHOIICHHH CBOUX
NEPCOHATBHBIX JaHHBIX.

5.2. PabGoTHUK 00s13aH:

- IPEAOCTABIISATh JIOCTOBEPHYIO HWH(GOPMAIMI0O O CBOUX MEPCOHAIBHBIX
TAHHBIX;

- coo0maTe 00 M3MEHEHUU CBOMX IMEPCOHAIBHBIX JTAHHBIX C TPHIOKCHHEM
KOMUH MOATBEPKIAIONTUX IOKYMEHTOB;

- He pasriamarh MEepPCOHAJIbHBIE JaHHBIE APYruX pPaOOTHUKOB, CTaBIIUE
M3BECTHBIMH €MY B CBSI3U C UCTIOJTHEHUEM TPYJIOBBIX 00SI3aHHOCTEH

V. OTBeTCTBEHHOCTH 32 HAPYLLIEHHE HOPM, PeryJTHPYIIIHNX 00padoTKy 1
3alIUTYy NEePCOHAJBHBIX TaHHBIX

6.1. 3a HapymeHnue mpaBui 0OpabOTKM M XpaHEHUsS MEPCOHAIBHBIX JTAHHBIX,
YCTaHOBIICHHBIX HacTosmuM [lonmokeHreMm, pabOTHUKKA MOTYT OBITh MPHUBJICUCHBI
K JUCUUIIMHAPHON OTBETCTBEHHOCTH, BKJIIOUAsl YBOJIbHEHHE IO COOTBETCTBYIOILIEMY
OCHOBaHHUIO.

6.2. Hapymenwue nopsijiKa coopa, XpaHEeHHs, HCITOJIb30BAHUS
U PACHpOCTPAHCHHS] TIEPCOHATBHBIX JAaHHBIX MOXKET TMIOBJCYh MPHUBJICUCHUC
K aIMUHACTPATUBHON OTBETCTBEHHOCTH JIUIIA, COBEPIIUBIIETO TAHHOE HAPYIICHHE.



6.3. JIluna, HapymMBIINE HENPUKOCHOBEHHOCTh YACTHOM JKU3HH, JHUYHYIO
U CEMEIHYI0 TailHy, TailHy YCHIHOBJIEHHMSI MOTYT OBbIThb IPHBJIEUYEHBI K YrOJOBHOMU
OTBETCTBEHHOCTH.

6.4. MopanbHblii Bpell, NMPUYMHEHHBIA pPAOOTHUKY BCIEACTBUE HAPYIICHUS
npaBuil  00pabOTKM €ro MepCOHANbHBIX JAHHBIX, MOJJEKHUT BO3MELIECHUIO
B COOTBETCTBUM C 3aKoHoAaTenbCTBOM Poccuiickonn @enepanuu. Bo3memieHue
MOPaJIBHOTO BpeJa OCYIIECTBISAETCA HE3aBUCUMO OT BO3MEIIEHUS UMYILECTBEHHOTO
Bpea U MOHECEHHbIX pAOOTHUKOM YOBITKOB.
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